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May 2017
Collections Volunteer
at the Museum of Archaeology & Anthropology
Why the Museum of Archaeology & Anthropology needs this role

The Museum of Archaeology & Anthropology (MAA) is beginning the process of inventorying its archaeological collections to improve our documentation. We are recruiting a team of volunteers to undertake a discrete section of this project from 31 July to 25 August 2017. 

What you will gain from this role

This is an excellent opportunity for individuals who are interested in a museum career to gain valuable experience in the practical elements of collections management. 

· Practical experience of working within a museum environment, including:

· Experience of collections management systems

· An understanding of museum procedures and policies

· Object handling skills

· The opportunity to view a wide variety of artefacts

· Join a motivated, fun and enthusiastic team

· Gain cultural sector contacts within a supportive environment
· Satisfaction of giving back

Skills Required
Volunteers from all backgrounds and experience are welcome, especially those who have an interest in archaeology. Experience with collections management systems specifically, or databases generally, is encouraged but not required. This role will involve manoeuvring trolleys, climbing ladders and carrying heavy boxes.
We are looking for volunteers with: 

· Excellent attention to detail

· Good computer skills. 
· Good English skills 

· Manual dexterity

· Ability to lift up to 20 kg

Potential time involvement: An Introduction Session will be held on 20 July 2017 at 11am.  This volunteer project will run from 31 July to 25 August 2017. Volunteer hours will be 9.30am to 4.30pm, with appropriate breaks. Ideally, we would like volunteers who are able to participate in this project five days per week for the length of the project.
Location: This project will be based at the Museum of Archaeology & Anthropology, Downing Street, Cambridge CB2 3DZ.
Responsible to
The Collections Manager for Archaeology 
Training and Support

MAA will aim to provide sufficient information and training for you to perform your volunteer role.

Health and safety responsibilities

You are responsible for your own health and safety and that of others with whom you volunteer, by reporting all potential and actual health and safety matters including accidents using the correct procedures.
Legal check requirements for this role

We have a legal responsibility to ensure that you have the right to volunteer in the UK before you can start volunteering for us. If you do not have the right to volunteer in the UK already we will not be able to progress your interest any further.
To Apply

Please return a completed Expression of Interest form (attached) to: opendoor@hermes.cam.ac.uk or Opening Doors Project Coordinator, University of Cambridge Museums, c/o The Fitzwilliam Museum, Trumpington Street, Cambridge CB2 1RB 
Deadline to submit Expression of Interest form: 12noon Monday 3 July 2017
You will be asked to attend an hour long Introduction Session at the museum on Thursday 20 July.
About the Museum of Archaeology & Anthropology
The Museum of Archaeology and Anthropology (MAA) is the second largest of the University of Cambridge’s eight museums, with collections approaching 1 million objects. Within the United Kingdom, MAA’s collections are considered amongst the most important in their fields and are designated for their national and international importance. Since reopening in 2012 following an 18-month redevelopment, for which it was nominated for the Art Fund Prize for Museum of the Year, MAA has received 70,000 visits per year.

About the University of Cambridge Museums

University of Cambridge Museums is a consortium of the eight University Museums, which works in partnership with the Cambridge University Botanic Garden and other Cambridge University collections.  They include: Fitzwilliam Museum, Kettle's Yard, Museum of Archaeology and Anthropology, Museum of Zoology, Museum of Classical Archaeology, Whipple Museum of the History of Science, The Sedgwick Museum of Earth Sciences and The Polar Museum.

The University's collections are a world-class resource for researchers, students and members of the public representing the country’s highest concentration of internationally important collections, all within walking distance of the City Centre.
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