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Application for Cambridge Fellowship at the University of Canterbury 
 
Please refer to the accompanying ‘Information about Cambridge Fellowships at the University of 
Canterbury’, especially the regulations on pages 3-4. 
 
1)  Applicant to complete sections 1-33, in consultation with colleagues at the University of  
 Canterbury 
 
2)  Sections 34 and 35 to be completed by Head of relevant School/Department and by  

Faculty Executive Dean at University of Canterbury 
 
3)  Applicant to forward the following: 

 completed application form 
 curriculum vitae and list of recent publications 
 signed letter of support from Head of relevant Department/Faculty at University of 

Cambridge 
 

to: 
Global Engagement Office  
University of Cambridge, The Old Schools, Trinity Lane, Cambridge, CB2 1TT 
globalengagementoffice@admin.cam.ac.uk 

 
 

  Please type requested information in this 
column. 

Personal Details 

1. Name and postal address of the applicant:  

Please capitalise the surname. 

 

Academic address: 

 

 

Home address: 

 

 

2. Email address: 

Correspondence will be sent from the Erskine 
Programme to the email address provided. 

 

3. Date of birth: 

This is required for insurance purposes. 

 

4. Gender:  

5. Race:  
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6. Nationality:  

7. Passport place of issue:  

8. Present position: 

 

 

9. Field of special interest and/or expertise: 

This information will be included on the honour roll on 
the Erskine website 

 

 

University of Canterbury Host Department Details 

10. School/Department(s) in which lectures are to 
be given to students: 

 

11. Principal host name at the University of 
Canterbury: 

 

12.  Name(s) of the staff members who will be 
interacting directly with the Fellow: 

 

 

Teaching Details  

Please note that an average of at least 3 student teaching hours per week is required for the full 
duration of the fellowship (calculated from the fellowship start to end date). This may include 
lectures, tutorials, labs, workshops, active teaching on field trips, public lectures or seminars, 
post-graduate student supervision. In non-term time only, assessment question setting, 
assessment marking and course advisory services can be included. Preparation for teaching 
cannot be included in teaching hours. 

13. Course Teaching: 

For each course the visitor will teach into, 
please provide details of the: 

a. Course Code 

b. Expected number of students on each 
course 

c. Details of the visitor’s teaching 
responsibilities including number of 
lectures, labs, tutorials etc and approximate 
dates if known 

d. Total teaching hours for each course 

Example Answer:  CAMB101  
  100 students 
  2 x 50 min lectures and 1x 2 hour tutorial 
  per week for duration of Term 1 
  24 total teaching hours 

 

14. Why have the above courses been selected for 
this visitor to teach into? 

 

15. Other Teaching: 

Please provide details of other teaching related 
activities e.g. seminars, public lectures, field trips, 
post-graduate research which will be undertaken 
during the visit. Include the number of teaching 
hours. 

Example Answer:   Public lecture on Peterhouse– 1 hour 
                                Supervision of PhD student–   6 hours 
                                Total other teaching: 7 hours 
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16. Non-term time teaching work: 

If the visitor is to work on teaching related activities 
(as detailed above) outside of regular teaching 
weeks, please detail this work, when it will be done 
and estimated hours.  

 

Example Answer:  Assessment marking for CAMB101 – 5  
  hours in first week of term break 

 

17. Total teaching hours for the fellowship and 
average hours per week (calculated from 
fellowship start to finish dates): 

Example Answer:  31 total hours / 7 week fellowship = 4.4  
  hours a week average 
 

18. Block courses: 

If the course is to be taught as a block, please 
provide details of the number of teaching days 
and hours to be taught: 

 

19. If it transpires that any of the courses your 
visitor is scheduled to teach do not have the 
minimum required student numbers to be held, 
please explain the plans in place to ensure the 
fellow will meet the minimum requirement for 
teaching hours. 

 

20. Assessment:  Will the visitor be responsible for 
assessing any course assignments and/or 
marking end of term tests or examinations? 

If so, please indicate how students will be 
supported if the Cambridge Fellow departs 
before the last of the assessment(s) is 
conducted. 

If not, please name the Canterbury staff 
member who will be responsible for marking 
any assessments emerging from material 
covered by the Cambridge Fellow in their 
absence. 

 

Fellowship Details 

Please note that fellowships usually take place within the term dates as published in the academic 
calendar. Fellowships begin when teaching responsibilities commence and finish when teaching 
responsibilities (including assessment marking) end. If it is necessary for a visitor to arrive early, 
please detail the reasons for this below. A start date earlier than the first teaching week will only 
be approved if there are teaching activities occurring during this period and if the teaching hours 
detailed above average at least 3 hours a week for the duration of the fellowship (from start to 
finish date). 

21. Proposed Fellowship length: 

These dates should align with a visitor’s teaching 
commitments, rather than their arrival and departure 
dates  

Please see next question to provide information a 
visitor’s full travel period 

Start date: 

End date: 

Year: 2027 

Total days: 

 

22. Travel Period Dates (if different to the above): 

Will the visitor be in New Zealand pre/post fellowship 
for an extended period of time?  If so, please provide 
estimated dates and the reason for their stay (e.g. 
personal travel, work in NZ). 

Start date: 

End date: 

Total days: 
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23. Dates of any annual leave, as approved by the 
Cambridge Head of Department/Faculty, being 
taken during any part of the above period: 

  

24.  If the fellowship includes days outside of term 
dates as published in the academic calendar, 
please provide a detailed description of the 
activities to be undertaken. This includes non-
teaching weeks at the beginning and end of the 
fellowship, as well as any breaks during the 
fellowship. 

 

25. If the proposed fellowship is longer than 3 
months (90 days) please describe in detail why 
you are requesting a longer visit (if the fellow is 
being invited to teach a full semester course, 
why is that?)    

 

26. Will completing this fellowship mean the visitor 
will be in New Zealand for more than 183 days 
in a 12-month period? If so, they will be classed 
as a New Zealand tax resident and should 
contact IRD for more information. 

 

27. Will the visitor be out of New Zealand for any 
part of the above period? If so, when and for 
how many days? 

Please note this includes travel overseas to other 
academic institutions. 

 

28. Has the visitor been the recipient of a previous 
Cambridge Fellowship (or other Fellowship 
awarded via the Erskine Programme Office)? If 
so, when? 

Please list the dates of any previous visits. 

 

29. If the visitor has been the recipient of a Visiting 
Fellowship awarded by the Erskine Programme 
Office, why do you wish to invite them to UC 
again?  Please detail any attempts which have 
been made to find a Visiting Fellow who is new 
to UC. 

 

30. If the visitor has not been the recipient of a 
Visiting Fellowship awarded by the Erskine 
Programme Office, what checks have been 
undertaken to assess the suitability of the 
candidate to teach at UC?  Is the visitor known 
to an existing UC staff member?  If so, how? 

 

31. Is the visitor the recipient of any external 
funding that will support them during the 
fellowship period. If so, please list details and 
approximate value. 

 

32. Details of family members to travel with the 
visitor. Include names, relationship to visitor, 
and ages of any children: 

 

Signatures and Approvals 
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33. Signature of applicant 

 

Date: 

 

 

…………………………………………………….. 

 

 

Applicant to check the following before forwarding on for University of Canterbury School/Department and 
Faculty approvals: 

☐ A curriculum vitae including a list of publications is attached. 

☐ A signed letter of support by the Head of the relevant Department or Faculty at the University of 
Cambridge is attached. 

University of Canterbury: School/Department & Faculty Approvals 

34.  Head of School/Department, University of Canterbury 

a. Whom did you consult about this 
application and what form did the 
consultation take? 

 

b. Comment: 

 

 

 

c. Name 

Signature: 

Head of School/Department  

 

Date: 

 

………………………………………………… 

of  

at University of Canterbury 

 

35. Faculty Executive Dean, University of Canterbury 

a. Comment:  

b. Name 

Signature: 

Head of School/Department  

 

Date: 

 

………………………………………………… 

of  

at University of Canterbury 

 

Please forward completed application to the University of Cambridge Global Engagement Office for 
shortlisting. 

University of Cambridge: Pro-Vice-Chancellor for Education Approval 

36.  Pro-Vice-Chancellor for Education 

a. Comment:  

b. Name: 

Signature: 

Pro-Vice Chancellor 

Date: 

 

………………………………………………… 

at University of Cambridge 
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Shortlisted applications are referred to the University of Canterbury for final selection. 

Erskine Office Use Only – Cost Summary 

Flights: NZ$ 

Accommodation: NZ$ 

Insurance: NZ$ 

Maintenance: NZ$ 

Hosting fee: NZ$ 

Total: NZ$ 

University of Canterbury: Deputy Vice Chancellor Academic Approval 

35. Deputy Vice-Chancellor Academic 

a Comment:  

b. Approved or declined 

Signature: 

Date: 

 

………………………………………………….. 

 
Updated May 2026 


