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April 2017
Image Uploading Volunteer
at the Museum of Archaeology and Anthropology, Cambridge
The Museum of Archaeology and Anthropology has recently developed a new integrated database (in Filemaker Pro 14), providing the museum with the capacity to manage digital assets for the first time. 
We have approximately 250,000 digital images which need to be uploaded into the new system and linked to catalogue records relating to the museum’s collection of objects, photographs and documents.


Volunteer tasks
Tasks will include: 
· checking image files and renaming according to standard conventions if necessary
· identifying and eliminating duplicate images (preserving the highest quality image)

· identifying objects pictured in digital images, where this is unclear

· preparing folders of images ready for uploading

· checking uploaded images to ensure that they are linked to the correct records
Skills required
Most tasks will involve computer-based work, so a confident approach to digital working is important. Experience of using Macs, Adobe Bridge and Filemaker Pro are an advantage.
What you will gain from this role
You will see images of a wide range of interesting and important objects
You will develop skills working with a museum collections management system

You will contribute to enabling future work of researchers and the museum
Potential time involvement:  (including introductory and/or training session) 
Introductory session of 2.5 hours

Further time commitment of between a full day and half a day each week
Location: Museum of Archaeology and Anthropology, Cambridge
Responsible to:  Jos Dudding, Manager of Photographic Collections
Training and Support
The Museum of Archaeology and Anthropology will aim to provide sufficient information and training for you to perform your volunteer role.  
Health and safety responsibilities
To be responsible for your own health and safety and that of others with whom you volunteer, by reporting all potential and actual health and safety matters including accidents using the correct procedures.

To Apply
Please contact opendoor@hermes.cam.ac.uk or Opening Doors Project Coordinator, University of Cambridge Museums, c/o The Fitzwilliam Museum, Trumpington Street, Cambridge CB2 1RB  for further information and an Expression of Interest form.  For a downloadable copy of the role description, click here.
Deadline to submit Expression of Interest form: 19th May
You may also be asked to attend an hour long Introduction Session at the museum during the afternoon on 24th May
Legal check requirements for this role

We have a legal responsibility to ensure that you have the right to volunteer in the UK before you can start volunteering for us. If you do not have the right to volunteer in the UK already we will not be able to progress your interest any further.

About the Museum of Archaeology and Anthropology (MAA)
Cambridge University's Museum of Archaeology and Anthropology offers a feast of images and ideas and was a 2013 Finalist for the Art Fund Museum of the Year Prize. It houses world-class collections of Oceanic, Asian, African and native American art - canoes, sculptures, masks, and textiles - and major archaeological discoveries, ranging from the earliest stone tools, discovered by Louis Leakey in Olduvai Gorge, to British finds from Roman and medieval periods. As well as being open to the general public, MAA is a research and teaching facility of the University of Cambridge.

About the University of Cambridge Museums
University of Cambridge Museums is a consortium of the eight University Museums, which works in partnership with the Cambridge University Botanic Garden and other Cambridge University collections.  They include: Fitzwilliam Museum, Kettle's Yard, Museum of Archaeology and Anthropology, Museum of Zoology, Museum of Classical Archaeology, Whipple Museum of the History of Science, The Sedgwick Museum of Earth Sciences and The Polar Museum.
The University's collections are a world-class resource for researchers, students and members of the public representing the country’s highest concentration of internationally important collections, all within walking distance of the City Centre.

